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CLIFTON TOWN COUNCIL MEETING
TUESDAY, APRIL 3, 2018, 7:30 PM
CLIFTON TOWN MEETING HALL
12641 CHAPEL ROAD
CLIFTON, VA 20124

Present:

Staff:
Absent:

Mayor Bill Hollaway; Vice Mayor Jennifer Heilmann; Councilmember Regan
McDonald; Councilmember Melissa Milne; Councilmember Wayne Nickum;
Councilmember Darrell Poe.
Marilyn Barton, Town Treasurer; Amanda Christman, Town Clerk.
Councilmember Nickum, for the Executive Session and Adjournment.

The Regular Meeting was called to order by Mayor Hollaway at 7:30 PM.
Order of Business:
1. Report of the Town Clerk:
a. Reading of the Minutes (previous regular meetings and any special meetings).
• Councilmember Nickum moved to approve the March 2018 Minutes as presented,
seconded by Councilmember Poe. The motion was approved by poll vote, 6-0.
2. Report of the Treasurer.
See attached report.
• Councilmember Nickum moved to approve the Treasurer’s report as presented,
seconded by Councilmember Poe. The motion was approved by poll vote, 6-0.
3. Citizen’s Remarks.
Sheldon Hofferman: reported that the parking lot and siding paving is scheduled for April
16th-17th. Adjacent businesses and neighbors will be given notice in advance. The lot will be
closed for one night after the paving is completed.
4. Unfinished Business:
a. Status/Actions re: Carport on Chestnut Street.
Councilmember Poe reported on his conversation with the Bennett family. The Council
provided guidance on how he should advise the residents on the next steps in their efforts to
obtain approval for the carport.
5. Reports of Special Committees.
None.
6. Reports of Standing Committees:
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a. Planning Commission.
See attached report.
•
•
•
•
•

OSAIR Technologies: Councilmember Nickum moved to approve the
recommendations of the Planning Commission, seconded by Councilmember
McDonald. The motion was approved by poll vote, 6-0.
Core Outdoor Living: Councilmember Poe moved to approve the recommendations
of the Planning Commission, seconded by Councilmember Nickum. The motion was
approved by poll vote, 6-0.
Bake and Brew: Councilmember Nickum moved to approve the recommendations
of the Planning Commission, seconded by Mayor Hollaway. The motion was
approved by poll vote, 6-0.
George Mason Mortgage: Councilmember Nickum moved to approve the
recommendations of the Planning Commission, seconded by Councilmember Poe.
The motion was approved by poll vote, 6-0.
Preliminary Construction Use Permit for 12725 Clifton Heights Lane:
Councilmember Nickum moved to approve the recommendations of the Planning
Commission, seconded by Councilmember Poe. The motion was approved by poll
vote, 6-0.

Jim Fullerton: co-owner of the Clifton Professional Office Building and owner of the
Fullerton & Knowles law firm located therein, introduced himself and presented an argument
supporting his interpretation of the Town Code as it relates to Use Permit applications and
parking allocations. The Council took the comments under advisement.
b. Architectural Review Board.
See attached report.
c. Other Committees:
i. Clifton Industrial Development Authority – Appointment of Directors.
•

Mayor Hollaway moved to add three members and confirm the remaining four
members to the IDA, seconded by Councilmember Poe:
Name
Term Commencing
Term Ending
Steven R. Effros
4/2/18
3/4/21
Wayne Nickum
4/2/18
3/4/22
Sarah Nitz
4/2/18
3/4/22
John Brantley Baber
3/4/15
3/4/19
William J. Ridenour
3/4/18
3/4/22
James C. Chesley
3/4/16
3/4/20
Jeffrey E. Stein
3/4/18
3/4/22
The motion was approved by poll vote, 5-0-1 (Councilmember Nickum abstained).
ii. Committee on the Environment.
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Councilmember McDonald updated the Town on the Clifton Earth Day Clean Up, which
is scheduled for April 22nd from 8-10 AM.
7. New Business:
a. Use of Community Hall for Student SAT/ACT Preparation Classes.
Julia Ross, who operates a professional tutoring service: introduced herself to the Council
and requested to use the Community Hall facility on Sunday evenings, from September – June,
5:15-9:15 PM, in addition to four Saturdays during the school year. She reported that there
would be approximately 15 students per class. Some will drive, some will carpool, some will
come with parents.
John Powell: noted that all four of his kids went through the program and attested to the
quality of the class. He argued that an educational component for the community is a desirable
service for the Town.
Erich Russek-Robbins: a resident of the Town, said his daughter uses the service and
considers it to be a community service.
Brant Baber: asked if the question of the lease with the County has ever been clarified as
to the nature of “commercial use” as stated. He recommended asking the Town Attorney to
review the lease and render an opinion regarding the “commercial use” aspect.
Steve Effros: wondered if this service takes all the Sunday evenings over the course of 8
months, what other events would be turned away, due to scheduling conflicts? It would appear to
block out a lot of weekend use for 8 months. Councilmember Poe noted that nothing has been
scheduled that would be bumped off except for the Film Festival, which is one weekend.
Councilmember Nickum: reiterated that insurance is required by any renters of the Town
Hall. He asked about the Irish Dance classes – Poe answered that those classes are non-profit.
Mayor Hollaway: noted that the lease ends in 2019 and that the language should be
clarified in the renewed agreement at that time.
Kathy Kalinowski: reminded the Council that a Use Permit is required for long-term use
of the Town Hall.
• Mayor Hollaway moved to allow the rental of the Community Hall, as has been
requested and discussed based on the facts, seconded by Vice Mayor Heilmann. The
motion was approved by poll vote, 6-0.
b. Clifton Women’s Club Homes Tour – Banner Request.
The Clifton Women’s Club requested to post a banner advertising the tour two weeks prior to the
event, which is planned for May 18th, and to be removed within a week afterward.
• Councilmember Nickum moved to approve the banner request, seconded by
Councilmember Milne. The motion was approved by poll vote, 5-0 (Darrell absent).
8. Executive Session – Legal Matters.
• Mayor Hollaway moved to go into Executive Session to discuss only legal matters
that are appropriate for discussion in Executive Session, seconded by
Councilmember Poe. The motion was approved by poll vote, 6-0.
•

Mayor Hollaway moved to come out of Executive Session, certifying that only
matters appropriate for Executive Session were discussed, seconded by
Councilmember Poe. The motion was approved by poll vote, 6-0.
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•

Mayor Hollaway moved to allocate $1,000 per month for the Town Clerk to work
with Kathy Kalinowski to work on the review of Town Records, including Use
Permits, for the remaining three months of Fiscal Year 2018, seconded by
Councilmember Poe. The motion was approved by roll-call: Hollaway: Aye;
Heilmann: Aye; McDonald: Aye; Milne: Aye; Poe: Aye (Councilmember Nickum
was absent).

9. Adjournment.
• Councilmember Poe moved to adjourn, seconded by Councilmember Milne. The
motion was approved by poll vote, 5-0.
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PLANNING COMMISSION REPORT March 27, 2018
Present: Kathy Kalinowski, Jennifer Heilmann, Mac Arnold, Michelle Stein, Terry
Winkowski, Susan Yantis;
Absent: Pat Pline

3.

1.

The Planning Commission recommends that the Town Council grant a use permit for
the operation of Osair Technologies, a business located at 12642 Chapel Road, with
the following conditions: their business which consists of consulting and IT solutions
for clients at the client location, is not a retail business involving the regular visits of
clients at the premises; the business hours and days of operation are to be Monday
through Friday, 8AM to 4 PM, as set forth in their use permit application; one off
street parking space is to be allocated to the business which includes 146 square feet
of office space ( a minimum of 1 parking space for 220 net square feet or less for an
office use).

2.

The Planning Commission recommends that the Town Council grant a use permit for
the enlargement of the space being used by Core Outdoor Living, a business
involving the sale of outdoor furniture, patios, screen porches, decks, patios located at
12642 Chapel Road. The following conditions apply to the use permit: this location
is not a retail location for the business with regular client visits or the storage of
equipment or merchandise; hours and days of operation should be as set forth in the
use permit application, namely, Monday thru Friday from 7 AM to 5 PM; the number
of employees on site at one time should not exceed 4 persons; the square footage of
office space of the business is 736 square feet (increased from the 575 square feet
authorized by their previous use permit dated October 7, 2014) with the allocation of
3 parking on site spaces (1 parking place for every 220 square feet of net square
footage).

The Planning Commission recommends that the Town Council grant a use permit for
operation of the Bake and Brew business located at 12644 Chapel Road, under the following
conditions: the business consists of the sale for off site consumption of bakery goods and
coffee, with 14 seats (inside or out) for on site consumption but not table service; with the
allowance of twelve events involving wine and or beer per year, with a maximum of four
employees on site at any one time; to be operated Tuesday thru Sunday from 7AM to 10 PM,
to include 936 square feet of space and the to be allocated 11 parking spaces on site (9 for
every 100 square feet, the take out requirement plus 2 for the 4 employees maximum to be on
site at any one time).
4.

The Planning Commission recommends that the Town Council grant a use permit for
the operation of a business for residential mortgage lending for George Mason
Mortgage, LLC at 12700 Chapel Road, under the following conditions: the business
utilizes the entire premises of 2,054 gross square feet; the premises will no longer be
used as a residence; the business will operate Monday thru Friday from 8:30 am to 5
pm; 7 parking spaces will be allocated to the business (1 parking space for every 275
gross square feet of office space); from the onsite parking plat of 28 spaces, 12 of

which have been previously allocated to the owner’s offsite restaurant business of
Villagio’s).
5.

The Planning Commission recommends that the Town Council grant a preliminary
construction residential use permit for Reed Hall at 12725 Clifton Heights Road for
construction of a pool, fence, retaining walls, patio and deck, which construction is in
excess of 10,000 square feet of land disturbance; with the following conditions: that
the conditions of Joe McClellan’s letter of March 26, 2019 outlining his review of
this application on behalf of the Town be met and complied with; that the ARB
approve the fence and retaining wall construction; that the applicant pay Mr.
McClellan’s fee prior to the issuance of the use permit; that the applicant provide the
Planning Commission with all permits applied for and received for the construction;
that the applicant return to the Planning Commission and apply for a final use permit
when construction is completed and demonstrates that construction was completed in
compliance with all approvals and permits granted.
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Order of Business:
1. Report of the Town Clerk:
a.
Reading of the Minutes (previous regular meetings and any special meetings).
2. Report of the Treasurer.
3. Citizen’s Remarks - Suggestions or complaints of citizens and taxpayers, and other persons
authorized by the Mayor to address the Council.
Each person wishing to address the Council shall, when recognized by the Mayor:
(i) Give her name and address;
(ii) Direct her remarks to the Council and not to other citizens present;
(iii) Be limited to one period of not over five (5) minutes, unless granted additional time by unanimous
consent of the Council.
Priority shall be given to persons who have signified to the Clerk their desire to address the Council.

4. Unfinished Business:
a.
Status/Actions re: Carport on Chestnut Street.
5. Reports of Special Committees.
6. Reports of Standing Committees:
a.
Planning Commission.
b.
Architectural Review Board.
c.
Other Committees:
i. Clifton Industrial Development Authority – Appointment of Directors.
7. New Business:
a.
Use of Community Hall for Student SAT/ACT Preparation Classes.
b.
Clifton Women’s Club Homes Tour – Banner Request.
8. Executive Session – Legal Matters.
9. Adjournment.

