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MEETING PROCEDURES FOR REMOTE PARTICIPATION 
 

1. Implement policy that has previously been adopted by the public body. 
2. Prior to the meeting, member notifies the chairperson that he or she plans to participate 

remotely and the reason, medical or personal. 
3. A physical quorum must be present at the meeting place. 
4. At the beginning of the meeting, after a physical quorum has been declared, chairperson 

must: 
a. Identify the remote participant. 
b. Identify the general location of the remote participant (the exact address is not 

necessary). 
c. Describe the remote participation reason: 

i. Medical disability/illness or caring for a family member with a medical 
disability/illness need not be described in detail. 

ii. Personal reason (work, travel, traffic, emergency) must be described. 
5. The remote participant must hear and be heard during the meeting. 
6. The remote participant may participate and vote as if physically present. 
7. Frequency of remote participation: 

a. A medical disability/illness reason can be used for an unlimited number of meetings 
b. A personal reason is limited to 25% of calendar year meetings, rounded up to the 

nearest whole number. 
8. If there is an objection to the remote participation: 

a. A vote is taken on the matter. 
b. If the objection passes, the remote participant may listen, but not participate in the 

discussion or voting. 
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